
Rich Text Editor 

 
Menu/Button Function Description 

Paste Inserts content from the clipboard into the editor at the selected position 

 Paste Plain Text 
Pastes plain text (no formatting) into the editor 

 Paste from word 
Pastes the content copied form the Microsoft Word and removes any web-unfriendly tags 

Cut Performs normal function of cutting 

Copy Copies the current selection and stores it in the clipboard 

Delete Deletes the current selection 

Undo Undoes the last operation in the editor 

Redo Redoes the previously undone action 

Bold Bolds the selected text 

Italicize Italicizes the selected text 

Underline Underlines the selected text 

Overline Overline the selected text 

Subscript Changes the selected text to subscript 

Superscript Changes the selected text to superscript 

 Upper Case Converts the selected text to upper case lettering 

 Lower Case Converts the selected text to lower case lettering 

Remove Format Removes formatting from the selected text 

 Code Cleaner Cleans up all "garbage" HTML-tags 

Select All Selects all content 

 

Paragraph drop-down menu changes the paragraph style of the selected text 

Ordered List Inserts an ordered list 

Unordered List Inserts an unordered list 

Indent Indents the selected content 

Outdent Outdents the selected content 

Insert Link 
The image button allows you add a link to the text. The arrow button allows you add predefined links into 
the current selection 

Remove Link Removes the hyperlink from the selected content 



 
Save 
If you see this form when saving your comments, follow the instructions on the form. 
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